Current Use Filing
Using the NEMRC Grand List Software
2013

Critical Dates for Current Use

March 15: Current Use files sent to towns
July 5:  Final date for return of Current Use files from the towns

Overview of Using NEMRC

Property Valuation and Review (PVR) has established an electronic procedure for sharing Current Use data with
towns—exchanges of data that will include a minimum of two file imports. The first file imported from PVR will
constitute the first exchange. Within the NEMRC system, towns will review all current use parcels and make
necessary changes. When finished, the file is exported back to PVVR for review and approval of changes.

After review, a second exchange begins when PVR electronically returns the file, indicating that parcels have been
certified by the Current Use Program. Towns will import the second exchange and check for any parcels not yet
certified. Further changes can be made by the town at this point before sending the reviewed second file back to
PVR. This process of exchanging files will continue until all parcels are certified for the current tax year.

The automated system sends these confirmation emails to whatever email address your town has provided for the
purpose of Current Use processing. Usually, this will be the address of the person who downloads and reviews
Current Use data. If this person’s email address has changed recently, or if you want to confirm the address being
used, please email Tax-CurrentUse@state.vt.us.

If your email system automatically blocks messages from unknown senders, please add the State’s email domain
“(@state.vt.us” to your list of trusted domains list.

Instructions

Do you have a current backup of your data? If not, run a backup of data before attempting this or any other critical
process. Follow your usual procedure for backups or call our IT staff at 828-0428 or NEMRC 800-387-1110.

You must be connected to the internet to download the Current Use files.

Open the NEMRC program and click on the current working grand list. At the ‘Main Menu’ if ‘U. Live NEMRC
Update’ is green then you need to update to the most current version of the program first.



You will download your 1% current use file in
your Working Grand List. This is usually
Entity # 1 on your Entity Menu as seen here.

o Grand List - Entity Menu
“Wersion - &.4r 03fsi0

Entties 1-9 ]

1. Town of Anytown

6. 2007 Anvtown As Billed
1. 2006 Anytown As Billed
8. 2008 Anvtown As Billed
9. 2009 AnytownBilled

Click on the entity name or enter number here: || OK | Cancel |

W Lodging a Grand List - @

Once you are ready to create an As Billed Grand
List (which is usually not before July if you are unsure
contact NEMRC support or Tax IT for assistance) you Will
not be able to edit current use in the working
grand list until the next year.

This feature was added in 2010 to help
prevent end users from sending files from or
downloading files to the wrong grand list entity.

Guilford 2012 Billed was created on 06/26/2012
1@ Make As Billed Entity (To Print Education Bills)
|| Make As Lodged Entity
|| Make Reappraisal Entity

This procedure will copy the working Grand List to another entity
for safe keeping. This is normally done to keep an "as lodged” or
"as billed" copy of the Grand List. This procedure needs to be
done in order to print education tax bills.

| |Link these entities together?

Hew entity number (must not exist) 10
Hew entity name 2D1dAny1u:|wn Billed

ie: Anytown 2013 Lodged

After you create your new As Billed Grand
List and you click on the button ‘9. State
Current Use Maintenance’ in your working
grand list, you will receive a message that
informs you any adjustments to Current
Use must be done in the appropriate As
Billed Grand List.

To edit the Current Use files, simply exit
the working grand list and log into the As
Billed Grand List for the current grand list
year.

1. Parcel Maintenance A. Transfer to Tax Admin |
2. Calculate Taxes
3. Annual Rollover
4. Parcel Transfers H. Restore Points
: i I. Installation
5. Parcel Display -
P. Password Maintenance
6. Make New Enti
- ty R. Reports Menu
7. HS-122 Declarations 0. NEMRC Backup
8. HS-122 Payments U. Live NEMRC Update
9, State Current Use Maintenance X. Index Data Files
2,419,955 .95 taxable grand list B 404 taxable homesteads
1279 tatal parcels Q. Quit
1,237 taxable parcels —
NEMRC Fund Accounting E|

\l) Current use maintenance For 2010 must be done in as billed entity; 10,2010 Anytown Billed

Rollover grand list after as billed is completed.

[

Town of Anytown Grand List Main Menu




Readsboro Grand List Main Menu

1

Starting from the Main Menu select ‘9. State Current Use

. Parcel Maintenance

A. Transfer to Tax Admin ‘

Maintenance’. This option will highlight green in color

[

. Calculate Taxes

when there are files to be downloaded. =

H. Restore Points ‘

[

. Annual Rollover

| L Installation |

=

Parcel Transfers

P. Password Maintenance

en

. Parcel Display

R. Reports Menu

|=2]

. Make New Entity

=1

(=]

. NEMRC Backup ‘

\ . HS-122 Declarations
\9_. HS-122 Payments

U. Live NEMRC Update ‘

State Current Use Maintenanc E‘m & State Current Use Maintenance

X. Index Data Files ‘

2,004 750.00 taxable grand list
1,753 total parcels

What do you want to do? 1,720 taxahle parcels Q. Quit

Step1: _Get Current Use data from Sta I

i

575 taxable homesteads

Step 2: E\\Cunem Use Records l

Step 3: Curre\\llse Reports |
AN

Step & el File to State for Certification "1

Repeat Steps 1 thru 4 until\ll parcels are Cert

1. Click this button to download your Current Use files
Use Program.

Step 5: Load Grand List with Current Use

This procedure requires you to be connected to the internet.

from the State Current

T o | coca exemption field. Click “YES’ to continue.

NOTE: The first time you download, the program will p
/ current use values in your working grand list to the previous current use

rompt you to move the

NEMRC Fund Accounting X

\‘_?/ Clear all present current use values from warking grand lisk? (Existing walues will be moved into Previous Yalues, )

Yes Mo |

What do you want to do?

Step 1: Get Current Use data from Sta I

stns [ cenine G et Conmeen deadline for enrollment.

stepz  Edecumentuserecorss  — 1 — | 2, Click here to begin editing the list of parcels currently
Step3:  Current Use Reports | enrolled, including new parcels that met the September 1%

Repeat Steps 1 thru 4 until all parcels are Certified

Step 5: Load Grand List with Current Use Values.

Reset Current Use Files

Cancel

[=}
II:




-

3. Double click on each record or
highlight each record then click

the ‘Edit’.
Wrcel or select a parcel and press the Edit button Edit
NOTE: These columns ([Tt \r:alidated)cl Ouner (0 [CU 1D [Town Fid Span Narme .
: : N H[1z60 01 |66 |ZROT-008-01 | 132-0H-11338 [1860 STONEHILL FARM|CAMPOFRANGD, SALVATORE
dlsplay V\_/hICh parcels ’llm_// A|rabu ol |66 |2RIQ PR TONT | TE T T BT o T eI B TH DR IVE
are certified and/or Mo 41 [pipki 012_g ZR14015- 132-041-11235 |PIFKINS, ANN B 50 WILLLAE STRE
validated by the Listers. Ha 4lpipuigf |58 [1R10-090- 132-041-10781 |PIPKING, ANN B 59 WNILLIAMS STREET
. r- Mo # [pipki 80 |ZRID-D13- 132-041-10772 |PIPKING, ANN B 59 WLLIAMS STREET ¥
Uncertified or not Ho 1 [singl 01 e 13204110014 | SINGLETON, ROBERT 82702 BRODL Gadie | —
validated parcels need to Ho fsuiza {71 [1ROG-D3S- QD e e e % GLENN CRESCENT
. Mo 4 [bidga 01 |3 1R1D-030- 132-041-10064 [BIDGOOD, PALLF. |14 FAIRBANKS 5T
be reviewed further. Na 4 |bidgo 02 |7 TRT4037- 132-041-10086 [BIDGOOD, FAFAAAT |14 FAIRBANKS 5T
Mo # [bidga 03 |8 1RT4035- 132-041-10067 |BIDGOOD ET AL, PALL [14 FAIRBANKS 5T
Ha M|chore 09 |31 |1ROZ-039- 132-041-10180 |CHURCHILL, WINSTON|283% TWENTY MILE STREAM A
Mo Mlchure 09 |41 |1ROG-D42- 132-041-10189 |CHURCHILL, WINSTON|283% TWENTY MILE STREAM H
Ha Hlelann 01 [11 |1ROZ-041- 132-041-10904 |CLANNAD FARTHERS, [45 RESEARCH WAy
Mo MleomtuDs |40.1 |1ROG-DE5- 132-041-10014 [COUTY, DADJ 37 MEEKS POINT ROAD
Ha Hlquiint |1 1 ROG-Dfid- 132-041-10423 [GULLI, NICHOLAS/BARE 182 GULLI RD
Mo H[johns 22 [13.1 |1ROG-160- 132-041-10501 [JOHNSON, FOSTER & AP0 BOX 254
Mo H|main03 (10 |1ROG-148-01 | 132-01-11320 [MARINI, JOSERH A& Kq381 WEATHERLY TRAIL
Na 4 |meran 03[9 1ROZ-035- 132-041-10684 [MORAN FAMILY TRUST[15 SOREL RD
Mo Mlpamiol |6 1 RO-D- 132-041-10753 |PARRISH, JAWES 2473 TUNENTY MILE STREAMW R
Ha i e L e dledlZ77 |SCHMIDT, STEWART  |PO BOX 122
M |schof 02 |2 1RDG-034- 122-041-10878 SMTHLIB.EMR-B&G—G—'FREEF— You can Search for a parcel

!
%

* Mame1  © SPAM O ParcelD Return to Use Menu

on this screen as well.

information.

4. You are now ready to review this parcel and make necessary changes.
cannot be edited by the end user. Please review and edit the following fields:
Span #, Homestead Declaration Status, Owner Information, Category, Acres, Values, and other general

NOTE: Fields that are grey

4A. If a parcel has been transferred,
combined, split, or deleted from
current use the ‘Request Parcel

Parcel #

W State Current Use Maintenance

Main Editing Tab

=1 S
Redd Only Farm and Building Details Tab
Exchange # 1 Uncertified PVR Comments
Status ACTIVELY ENROLLED UFDATED MAPS/CATEGORIES P
State Parcel ID: | 13 Town Code 13273
State Owner ID: | doe 04 District 0
Prev. owner

Curr Yr CLA 0.3500

Request Parcel Change (and use comments) | Hone

HEMENWAY. AUGUSTUS & EDTH
Forest Mngmnt Plan

Parcel Change’ dropdown and
enter a “Town Comment’.

|Previous|| Validate and Sa

Conservation GTM
Program
Excluded
Total

New Town Comments

Change’ dropdown to identify the 5?11 oot M AOESTH
type and explain using the ‘Town 7S uan st
Comment’ field. > .
If you notice any information that P —
needs to be changed that is not Forest
available for you to edit directly, Forest 67U

select ‘Other’ from the ‘Request Conaention

Before clicking here check Tes and total

ext| | [Previous|

CU Hmestd Status

VALUES
[Dwelling&nonEFB
g

Excluded Land

All previous comments and replies
Homestead (@ Non-Resident

I listed valuss.
Save unvalidated| |Nexl|| [

Previous| (Cancel Changes ) [Next]|[Print Chfige of Appraisal Notice| | Print Worksheet Report |

/

4B. Automatically Calculated Fields - when
acreage or values have changed.

e Use value
e Owner Grand List
e Exempt Reduction

4C. Comment field. This area will
display all comments that have
been entered by the Listers and the
responses by the Current Use
Program.




NOTE: Place your cursor on any value field and the program will display a box in the upper right corner of the screen
showing you what value that field contains in you current working grand list. As seen here.

Grand List Values Values that are red or green font color means that this value does not match or does
LAND 131100 ; ; i

match your data in the working grand list.
BLDG 105800 . . .
TOTAL 236900 Span #, Parcel ID, Acreage, Total Listed Value are the only fields where the font will
HOMESTD 183300 chanae colors.
NONRESI 53000
HS122 FILED YES

buildings in the non-residential column. AN ST
Values for un-enrolled buildings and for | z» s
values of farm crop processing facilities A
in excess of $100,000 belong on the | e

Forest

Dwelling &nonEFB line. HS 122 flags proest.

will be tied in with the actual HS 122 | puem
files you download. Consenaton

Conservation GTM

Excluded

NOTE: If you make an acreage change then |[%u
you must select a reason for the change. |f fewTounCommerts
As well as entering a comment to help

City/st ANYTOWN VT

0.00
4550
0.00
0.00
0.00
0.00
0.00

Program

4550
8.00
53.50

4D. Remember your values must be in either | gsue e se Ve TR
the HomeStead or Non-Resident column Main Editing Tab | Read Only Farm and Building Details Tab
dependll’lg on the propel’ty’s HS 122 Parcelz  |gge Exchange#: 1 Uncertified PVR Comments
1 1 oot Status ACTIVELY ENROLLED UFDATED MAPSICATEGORIES A~
status. Also, properties enrolled in the | s SBEtM_ . e T
farm program must have enrolled farm | |uresst State Ouner I qoe0s | Disrct |0

Prev.owner | HEWENWAY. AUGUSTUS & EDITH
Forest Mngmnt Plan
Curr Yr CLA 0.3500

Request Parcel Change (and use comments) | lone | v

All previous comments and replies

T CU Hmestd Status Homestead (@) Non-Resident

VALUES Total Homestead Non-Resident g
Acres Dwelling&nonFe ERULEEL] 1) ieso
Sl o Farm 5 ) 0 02
“eeipeecs,  Excluded Land 87000 870003
SureyFied | Enrolled Land 64500 64500 4

_?;F'Q?ff B ot Listed Val 25330 s

0

0

0
4602 0 4602 ﬁ
193482 0 1949277
58898 0 59898 8

explain the acreage change.

Before clicking here check the acres and total listed values.
s L

Definitions:

[validate and Save

Save unvalidated Cancel Changes Print Change of Appraisal Notice| | Print Worksheet Report

Acquisitions and transfers - any conveyance

oy Help]

by deed which should not be included in tax
mapping.

4E. Once you are finished editing a parcel click the ‘Validate
and Return to Parcel Selection’ button.
This will show you if any of the values on this screen do
not match your working grand list so you can correct
them as needed. If all matches then you will be returned
to the screen showing you all of your enrolled parcels.
From there you can select another record and repeat the
editing process for that parcel.

4F.‘Save Unvalidated’ —This will save your changes
but not validate the information. This allows you
to leave this screen so you may do more research
on this parcel without loosing your changes.




NEW 2013 Change — Building Detail Tab

aintenance

P o=
. . g. Main Editing Tab - & Read Only Farm and Building Details Tab
5. The edit screen is now has 2 tabs —
. . ape , SPAN 555.555-10443 Status ACTIVELY ENROLLED UFDATED MAFS/CATEGORIES: -
e ‘Main Editing Tab Wame oo o aum BT state Parcet 15 [0 TownCods | fa273
Address 1 State Owner ID: | doe 04 District 0
. T . ’ 175 MAN 5T Prev.owner | HEWENWAY. AUGUSTUS & EDITH
e ‘Read Only Farm and Building Details Tab I Forest gt Pien
zip 05555 Curr ¥r CLA 0.8500 i
Category |R2 - Request Parcel Change (and use comments} | Hone |+
- - 0.00 All previous comments and replies
6. Once you have edited the appropriate data on the Aaricaural cutimestd ststus  Homesoad 8 Nor-Resiter "
¢ . .. R R NP Forest 0w VALUES Homestead Non-Resident
Main Editing Tab’ you must review the data on o e A e ] w0 o] et
3 . . . E) NP for GTM 0.00 =
the ‘Read Only Farm and Building Details Tab " il 2|0 B of e
Tt , onservaton ! =
before you can “Validate and Save’ a parcel. Program = e P o]z
Total 53.50 5 &
Hew Town Comments il 2 Soent
]
.[Validate and Save |  [Save unvalidated Cancel Changes Print Change of Appraisal Notice] | Print Worksheet Report ‘
Jil State Current Use Maintenance o [ =] =]
Main Editing Tab Read Only Farm and Building Details Tab
Review the data on this screen. If you find any di use thy

FARM INFORMATION

7. Once you are on the new tab Review the two
‘Building Detail’ columns on the Right. If there
is an error in the either of the 2 columns then
please alert the Current Use Department

following the instructions below.

Humber of Dwellings? 1
Farmer by Income?

Farm Employee Housing?

52,000 from Sales of Farm Crops?
Land Leased to Farmer?

Buildings Leased to Farmer?

Parcel Change" drop down on the main data input screen a|
the area provided describing the error.

ler a comment in

BUILDING DETAILS
Total M

Sugarhouses

Greenhouses

Farm Employee Housing
Farm Crop Building

Barns

Sheds 2

Silos

Garages
Other 1

Total number of enrolled farm
ulidings (application line 11)

‘ . Validate and Save Save unvalidated

Number Enrolled

umber

Chicken house

Cancel Changes

]
Print Change of Appraisal Notice] | Print Worksheet Report ‘

[y Felp)
£ State Current Use Maintenance o= s
7a. GO back tO the ’Main Edltlng Ta bl Main Editing Tab A;D Read Only Farm and Building Details Tab
Parcel# | 514 au ncertified PVR Comments
SPAM 555-555-10443 Status ACTIVELY ENROLLED UFDATED WAPSICATEGORIES 2
Name 1 DOE JOHN AND EDITH State Parcel ID: |13 Town Code 13273
Address 1 State Owner ID: | doe 04 District 0
7b. Click the Drop Down labeled [T renouner BN ASSTs e
‘Request Parcel Change’ P Cup i
‘ h V] f h d d I. - e Request Parcel Change (and use comments)  Hone A4 >
7c. Select ‘Other’ from the drop down list. P " e —— T
Forest 45.50 -
NP Forest 0.00 b ‘\"AL:ES - o
Dwelling&non -
:‘::;‘:TT: gg: o or Change S 0 02
7d. Then enter a comment explaining the error you Conservation o e | o
discovered on the ‘Read Only Farm and [ ki == i T
Building Details Tab’ in the ‘New Town Exclude 5 g o g
Comments’ space at the bottom of the screen. - 25 sss0 -
New Town Comments
Q.
\ > L
. . . R ]
7e' Clle-the Vahdate and Save button once you ( m} [Cancel Changes | [Print Change of Appraisal Notice] [ Print Report
are finished. N

n\/




8. Next select ‘Run Reports or
Change of Value Notices’

What do you want to do?

Step 1: Get Current Use data from Stat

ep 2: Edit Current Use Records

Step 3: Current Use Reports

Step &

Repeat Steps 1 thru 4 until all parcels are Certified

Step 5: Load Grand List with Current Use Values.

Reset Current Use Files

0K Cancel |

9A Next select one of the following
reports for your files.

9B Make sure totals on the last page of
this report match the totals on the
‘Current Use Report’ on the
Reports Menu of the grand list. If
the reports do not match identify
the parcels that are different and
make the proper adjustments.

9C Edit the ‘Notice to Taxpayers of
Use Allocation’ in the space
provided. Change verbiage, dates,
and names as needed. This notice
will fold so the Name and address
will fit in a standard # 10 envelope.

o —

These are records that have not been
certified yet. Sometimes you need to
use the CU reduction values before
they are certified. In this case place a
check in the check box and the non
certified values will be printed on your
Notices.

9D Click the ‘Return to Use Menu’
when you are finished printing
these reports.

o State Currem Use Maintenance

nding Ce

2. Certified Parcels

3. All Parcels

4. All Parcels - Worksheet format

5. Notice to Taxpayers of Use Allocation |

Editable Part of Hotice 6. Certificate of Mailing for Notice

1

Use working values for notice

You have the right to appeal these values. If you wish to pursue an appeal, you must fi
4:00pm on June 4, 2007. Please be aware of the importance of this date; appe: ceived after
04, 2007--are untimely and cannot be heard. Please included a daytime
Call for an appointment 633-2256

Formal Grievance Hearings begin at 9;

Date of Notice Town of Bamet listers
hrvin Bailey
Shemy Tolle

Fadrew Mosedale

IRetum to Use Menu |

our appeal in writing with the listers prior to -

one number to schedule the hearing.

on June § and 6, 2007 at the Town of Bamet offices.

June 4, 2007--even if postmarked by June

cancel |

. o |




10. ‘Send File to State for Certification’ | & N\ =
After printing your notices and any reports
you can transfer the data to the Current Use

What do ¥ou want to do?

Dept for Certification. Stept: ot i : |
This process requires an internet connection Step2 _Edit Current Use Records |

When you send data to the sate you will be Step3: _ Current Use Reports 1

sending all of your land use parcels and stepa: [[

will not be able to edit any until a response Repeat Steps 1 thru 4 until all parcels are Certified

is received from the state. Make sure you s | Ty T T GG T

have edited all of your parcels before doing
this process.

Reset Current Use Files |

11. ‘Load Grand List with Land Use 4 — e -
Values’ This will transfer your Current Use
Exemption values into your working grand O
list. This should be done every time you
send the file to the state. You will see the
new values on the ‘Value/Exempt’ screen
on ‘Parcel Maint’.

NOTE: You must do this step and make
sure your current use values are in place
before you can use your Grand List
values to set your tax rates.

This option is only used
when the CU

department needs to
reset your values.

By default, only these records that have been certified by PVER will be loaded.
12A. These parcels are all Certified [Validated [Scl |[Owner 1D |CU ID |Town Pid Span Name Address

certified by the CcuU Yes No 10[acker 05 [46  [0004-02-25. 033-010-10005 [ACKERMAN, ANNE/ANT[6505 RAYMOND ST

Yes No 10[acker 04 (52  [0004-D1-64. 033-010-10004 |ACKERMAN, JAVES §. [12 COOLRIDGE RO,
departmen’g and the qurent Yes No 10[bauma 02 |3 0014-01-35. 033-010-10076 | BAUMAN, JOHN & EDY{TH 92 BOX 35
use reduction value will be Yes No 10 [bauma 02 |5 0014-01-16. 033-010-10075 |BAUMAN, JOHN & EDYTTH 92 BOX 35
imported into your grand Yes No 10[beram 02 [108  [0004-01-63.111 [033-010-10100 [BERGMAN, JASON & R(372 LITTLE SCOTLANI
li Yes No 10]bixby 03 [128  [0002-01-01.1  [033-010-10109 [BIXBY, C. LYNDON & D[785 COUNTY HILL RC
Ist. Yes No 10[bogie 01 63  [0013-01-08. 033-010-10125 |BOGIE ET AL, LESLIE [242 BOGIE LANE

Yes No 10]bogie 01 |64  |00D09-DZ-67. 033-010-10124 [BOGIE ET AL, LESLIE 242 BOGIE LANE

Yes No 10|bogie 05 |4 0014-01-06. 033-010-10120 |BOGIE, DAVD 1939 GARLAND HILL| ¥

‘Working™” values. Hon-certified or validated parcels that have not been certified by PVER.
128 These are record_s_that have Certified |\alidated [Scl  (Owner 1D [CU 1D [Town Pid Span Name Address
not been certified yet. No Yes 10]bogie 04 |83 |0013-01-06. 033-010-10115 |BOGIE, CALVIN JR/DAR{335 WHITEHILL RO,
Sometimes you need to bring No No 10[bogie 03 |82  [0014-01-03. 033-010-10117 |BOGIE, CALMIN SR & A355 WHITEHILL RO,
the CU reducti | int Yes Yes 10[kitch 08 |22 [0004-01-59. 033-010-10561 |KITCHEL,DOUGLAS/PAL364 BUNKER HILL
€ re U_C on va ue_m _0 Yes Yes 10[marsh 04 |26 [0005-02-10. 033-010-10666 |MARSHALL, WILLIAM C [2756 OLD SILD RO#

the grand list before it is
certified. In this case place a
check in the check box and
the non certified values will —
be imported into your grand I iIn addition, load all these "working” values including those not et certified by PY&R: L D
list. = : | T |
It is highly recommended el | 2 |
that you load all CU
Reduction values as if they
were all certified.




Values submitted electronically will be reviewed by the Current Use staff and any changes will receive
additional attention. If our files do not agree with town data we may write a letter to the property owner.
This will take time and delay the final certification of all the parcels and is the reason we would like to have the
data completed early. The final certification process depends on the number of changes made to the data
when you submit as well as the number of discrepancies in the valuation.

Once you submit the data the file is closed and will be available to you as “read only”. It remains “read
only” until you receive and import the next exchange file from PVR.

e When Current Use has completed its review of your data, you will receive an email notifying you
that a new file is available for import. You will then go to ‘Main Menu’ of the grand list program
and select ‘9 State Current Use Maintenance’ and run through the process, editing those
parcels that have not yet been certified (if any). After review of uncertified parcels and after
making any additional changes, return the file to the Tax Department by selecting the button
mentioned in step 4 from above.

e Once the file has been sent to the state, select Step 5 to load the current use data into the grand
list.

After you create an As Billed grand list, the As Billed entity must be used if, or when, you send
additional current use changes to PVR - and when downloading any new file from PV & R. In other words,
after you have done the annual rollover in the working grand list it is no longer used for processing of
current use files until you start the next grand list season. Use the As Billed grand list once it is created.

NOTE: If your town completed a town — wide reappraisal your current CLA will be 100.00. Just as with the old
paper process, you will need to provide the new values for each parcel. If for any reason you are not
reappraising but have received a current CLA of 100%, contact the Current Use Program at 828 — 0428 for

instructions on resetting the electronic exchange system and for receiving a new file containing the correct
CLA.




